LAMPTON-LOVE, INC

P. 0. BOX 1607 « JACKSON, MISSISSIPPI 39215-1607
2950 Layfair Drive « Flowood, Mississippi 39232-8822
(601) 933-3400  Fax (601) 933-3420

Date: August 2, 2018
To: All Branch Managers
From: Gene Maddox 93{]/]
Safety Director
Subject: Branch Office Monthly Safety Meeting — August 2018

Company policy requires that each branch office hold a minimum of one safety meeting each
month with the documentation of the material covered and the attendance being recorded on the
“Monthly Safety Meeting Minutes and Attendance Record” (see attached form). Please detach
the Monthly Safety Meeting Minutes and Attendance Record. fill it out and e-mail or fax a
copy to Lynn Eldridge. Please keep the original for your records.

NOTE: ONLY the Monthly Safety Meeting Minutes and Attendance Records is to be sent in.

To assist you in complying with this requirement, the following subjects are for your Monthly
Safety Meeting, for the month of August 2018. You may add topics, but please document the
following topics:

1. News Briefs!!! (1. Heat Hazards, 2. How to Drive Defensively)
2. Safety Meeting: (Personal Protective Equipment - PPE)

It is recommended that you thoroughly read this material prior to your meeting.

It is strongly recommended that you use the 3-ring binder to store the last 12 months of the
Safety Meeting Minutes and Attendance Record Form!!! This material should be referred
to or used to train new employees from the website. This manual should be kept in an area

of the office that is easily accessible to all employees.

Be Smart...Be Safe and Be Courteous!!!

EXCEPTIONAL ENERGY




NEWS BRIEFS!!!

(This monthly “column” will include short newsworthy topics,
which will serve as a friendly reminder to us all)

Heat Hazards

Hot weather can make us uncomfortable, and as the temperature rises, there are hot weather
related conditions we should be aware of. Nearly 70 percent of Americans have been involved
in some type of summer emergency. Some of the more serious summer emergencies result from
the heat.

Because of our work environment, it is important that we understand hyperthermia and heat
related illnesses and conditions.

What is hyperthermia?
“Hyperthermia is overheating of the body. The word is made up of “hyper (high) + “thermia”
from the Greek work “thermes” (heat). High temperatures put people at risk.”

What causes hyperthermia and heat-related illnesses?

“People suffer heat-related illness when the body’s temperature control system is overloaded.
The body normally cools itself by sweating. But under some conditions, sweating just isn’t
enough. In such cases, a person’s body temperature rises rapidly. Very high body temperature
can damage the brain or other vital organs.

Several factors affect the body’s ability to cool itself during extremely hot weather. When the
humidity is high, sweat will not evaporate as quickly, preventing the body from releasing heat
quickly. Other conditions that can limit the ability to regulate temperature include old age,
obesity, fever, dehydration, heart disease, poor circulation, sunburn, and drug and alcohol use.”

Workers at the greatest risk of heat-related illness include:
e People 65 years of age or older
e People who are overweight
e People who overexert during work or exercise
e People who are ill or on certain medications

“People 65 years of age or older may not compensate for heat stress efficiently, and are less
likely to sense and respond to changes in temperature.

Overweight people may be prone to heat sickness because of their tendency to retain more body
heat.

Any health condition that causes dehydration makes the body more susceptible to heat-related
illness.



Hot weather health emergencies
“Even short periods of high temperatures can cause serious health problems. Two common
problems are heat stroke and heat exhaustion.”

Heat Stroke

“Heat stroke occurs when the body becomes unable to control its temperature. The body’s
temperature rises rapidly, the sweating mechanism fails, and the body is unable to cool down.
Heat stroke can cause death or permanent disability if emergency treatment is not given?

Symptoms of heat stroke
“Warning signs of heat stroke vary but may include:

e An extremely high body temperature (above 104°F)
Red, hot, and moist or dry skin (no sweating)
Rapid, strong pulse

Throbbing headache

Dizziness

Nausea

Confusion

Seizures

Unconsciousness

Treatment for heat stroke
If you see any of these signs, you may be dealing with a life threatening emergency. Have
someone call for immediate medical assistance while you begin cooling the victim:
e Get the victim to a cool indoor or outdoor area.
e Cool the victim rapidly using whatever methods you can.
e Monitor body temperature, and continue cooling efforts until the body temperature drops
to 101-102°F or lower.

Sometimes a victim’s muscles will begin to twitch uncontrollably (seizures) as a result of heat
stroke. If this happens, keep the victim from injuring himself, but do not place any object in the

mouth and do not give fluids. If there is vomiting, make sure the airway remains open by turning

the victim on his or her side to prevent choking.

Heat Exhaustion
Heat exhaustion is the body’s response to an excessive loss of water and salt contained in sweat.
Those most prone to heat exhaustion are elderly people, people taking high blood pressure
medication and people working or exercising in a hot environment.

Symptoms of heat exhaustion
e Warning signs of heat exhaustion include:
e Heavy sweating
e Paleness
e Muscle cramps



e Tiredness

e Weakness

e Dizziness

e Headache

e Nausea or vomiting
e Fainting

The skin may be cool and moist. The victim’s pulse rate may be fast and weak, and breathing
may be fast and shallow. If heat exhaustion is untreated, it may progress to heat stroke.

Treatment of heat exhaustion
Cooling measures that may be effective include:
e Cool, non-alcoholic beverages
e Rest
e Cool shower, bath, or sponge bath
e An air-conditioned environment
e Lightweight clothing

Seek medical attention immediately if symptoms are severe or the victim has heart problems or
high blood pressure, or symptoms worsen or last longer than 1 hour.

Other heat related health problems

Heat Cramps

Heat cramps usually affect people who sweat significantly during strenuous activity. This
sweating depletes the body’s salt and moisture. The low salt level in the muscles causes painful
cramps. Heat cramps may also be a symptom of heat exhaustion.

Symptoms of heat cramps

Heat cramps are muscle pains or spasms (usually in the abdomen, arms, or legs) that may occur
in association with strenuous activity. If you have heart problems or are on a low sodium diet,
get medical attention for heat cramps.

Treatment for heat cramps
e Stop all activity, and sit quietly in a cool place
e Drink clear juice or a sports beverage.
e Do not return to strenuous activity for a few hours after the cramps subside because
further exertion may lead to heat exhaustion or heat stroke.
e Seek medical attention for heat cramps if they do not subside in 1 hour.

Hot weather tips
To protect your health when temperatures are extremely high, remember to keep cool and use
common sense. The following tips are important.

Drink plenty of fluids
Increase your fluid intake regardless of your activity level. During hot weather, you will need to
drink more liquid than your thirst indicates. This is especially true for people 65 year of age and



older who often have a decreased ability to respond to external temperature changes. Drinking
plenty of liquids during exercise is especially important. However, avoid very cold beverages
because they can cause stomach cramps.

Replace salt and minerals

The easiest and safety way to replace salt and minerals is through your diet. Drink fruit juice or
a sports beverage during exercise or any work in the heat. Do not take salt tablets unless directed
by your doctor. If you are on a low-salt diet, ask your doctor before changing what you eat or
drink, especially before drinking a sports beverage.

Wear appropriate clothing and sunscreen

Choose lightweight, light-colored, loose-fitting clothing. In the hot sun, a wide brimmed hat will
provide shade and keep the head cool. Sunburn affects your body’s ability to cool itself and
causes a loss of body fluids. A variety of sunscreens are available to reduce the risk of sunburn.
Select SPF 15 or higher to protect yourself adequately. Apply sunscreen 3 minutes before going
outdoors and reapply according to package directions.

Pace yourself
If you are unaccustomed to working in a hot environment, start slowly and pick up the pace

gradually.

If exertion in the heat makes your heart pound and leaves your gasping for breath, STOP all
activity, get into a cool area, or at least in the shade, and rest, especially if you become
lightheaded, confused, weak, or faint.

Schedule outdoor activities carefully
Rest frequently in a shady area. Resting periodically will give your body’s thermostat a chance
to recover.

Use common sense
Avoid hot foods and heavy meals as they may add heat to your body. Limit sun exposure during

the mid-day hours.

Closing

These self-help measures are not a substitute for medical care but may help you recognize and
respond promptly to warning signs of trouble. Your best defense against heat-related illness is
prevention. Staying cool and making simple changes in your fluid intake, activities, and clothing
during hot weather can help you remain safe and healthy.”



How to Drive Defensively

Six tips on how to drive defensively and increase safety.

About 90% of all traffic collisions are caused by driver error, according to the U.S. Department
of Transportation, and accidents often occur due to aggressive drivers. The best way to avoid an
accident is to drive defensively.

Here are some valuable defensive driving tips:

1.

Never Drive Impaired

Arrive at the wheel, - your place of work — fresh and alert. Never get behind the wheel
impaired in any manner, including being sleep-deprived, which can leady to drowsy
driving.

Leave Ample Space Around Your Vehicle

Other drivers may make a sudden move at any time. That’s why it is imperative to
always leave ample distance between your vehicle and the one ahead, as well as on the
sides of your vehicle. This way, you have the ability to brake, turn or change lanes in the
event you need to do so in an instance.

Look Down the Road
Look as far ahead as possible in order to spot obstacles, accidents, or pedestrians in the
road.

Know the Speed Limit
Always make sure you are aware of the speed limit and driver at or under the limit. It’s
easier to stop if you’re moving at a slower speed.

Drive Predictably
Tailgating, or speeding up then slowing down, are dangerous games to play on the road
and could lead to a collision. Drive at a smooth, steady pace to stay safe.

Anticipate Aggressive and Unfocused Drivers

Never assume other drivers are cautious and attentive. Always be alert to sudden moves,
aggressive behaviors, and distracted drivers. The more aware you are of others on the
road, the better able you will be to rapidly move away from hostile or unfocused drivers.

Defonsive ﬁ//w'/@q con SHVE Your V24



AUGUST 2018 SAFETY MEETING

PERSONAL PROTECTIVE EQUIPMENT (PPE)

The quality of one’s safety attitude typically is described in terms of behavior. A person’s
actions reflect the attitude. The worker who always wears the proper personal protective
equipment demonstrates good safety behavior and a good safety attitude.

Using Personal Protective Equipment (PPE) requires hazard awareness and knowledge of the
equipment’s purpose, limitations, and proper fit and maintenance.

OSHA in 29 Code of Federal Regulations (CFR) requires the use of personal protective
equipment during operations that present the risk of injury to employees when that risk cannot be
eliminated by engineering or process procedures. Under OSHA regulations, the employer is
responsible for:

é Determining the use and selection of PPE;
é Training employees in the proper use and care of PPE;
é Documenting the use and employee training of PPE.

The required annual PPE training will be part of our August 2018 Safety Meeting. Pull your
PPE Training Manual from the Safety Library and review the training with your employees.
After you have conducted the training and the employees have completed the quiz, they
will need to sign the attached Annual Employee Training Verification for PPE (keep the
signed original in the PPE training manual) and the Safety Meeting Minutes and
Attendance Record. Send a copy of both sign sheets to me and/or Lynn.



AUGUST 2018
MONTHLY SAFETY MEETING
MINUTES & ATTENDANCE RECORD

-~ Company Name:

City: State:
Date: Time Started: Time Finished:
Instructed By: Number Attending:

Subject Covered and Comments:
1. Heat Hazards; How to Drive Defensively

2. Personal Protective Equipment — PPE - Annual Training

By my signature below, I certify that I attended and participated in this Safety Meeting and I understand the
material presented.

Employee Name (Please print) Employee Signature License Endorsements** DOT Physical
Expires * Expires***
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*List driver’s license expiration date in this column.
*#*Check licenses for proper endorsements and re-testing (For example: “HazMat”) List endorsements in this column.
s**L ist DOT physical expiration date in this column.

By my signature below, | hereby certify that the employees listed above have been trained in accordance with the
applicable regulation and curriculum for this monthly safety meeting.

E-Mail or fax this sheet only to: Lampton-Love, Inc.

Instructor’s Signature:

Gene Maddox/Lynn Eldridge

Date: P. O. Box 1607, Jackson, MS 39215-1507 Fax #:601-933-3417




ANNUAL EMPLOYEE TRAINING VERIFICATION for
PERSONAL PROTECTIVE EQUIPMENT

PERSONAL PROTECTIVE EQUIPMENT

Company Name:

Date: Manager:

| HEREBY CERTIFY THAT | HAVE REVIEWED THE PERSONAL PROTECTIVE EQUIPMENT
TRAINING PROGRAM;

EMPLOYEE NAME and JOB TITLE EMPLOYEE SIGNATURE
(please print)
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